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1.001mue moso:KeHus

1.1. Lenbto nanHoro IlomokeHus ABIAETCS 3allUTa MEPCOHATBHBIX JTAHHBIX
pabOTHUKOB OT HECAHKIMOHUPOBAHHOIO  JIOCTYyNA, HEMPAaBOMEPHOIO  HX
WCIIOIb30BAHUS UJIU YTPATHI.

1.2. Hacrosmee [lonokenne pa3zpaboTaHo Ha OoCHOBaHWHM crarei KoHcTHTyImun
P®, Tpynosoro Konekca P®, Kogexca 00 aAMUHUCTPATUBHBIX MPAaBOHAPYLIECHUSAX
P®, Ipaxnmanckoro Komexkca P®, VYromoBnoro Komexca P®, a Ttakxke
OenepanbHOro  3akoHa «0OO0 wuHbopMmanuu, wuHPOpMATHU3AUKU U 3alIUTE
uHbOpMAITII

1.3. IlepcoHanbHble JaHHBIE OTHOCATCS K KaTeropud KOH(MUICHIUATILHON
uHdopmanuu. Pexxum KOHPUACHIINATBHOCTH IEPCOHATBHBIX JIAaHHBIX CHUMAETCS B
ciIydasix 00e3TMYMBaHUs UM 0 UCTEYCHHUH 75 JIET CpoKa XpaHEHUs, €CITM HHOE He
OMPEJIETIEHO 3aKOHOM.

1.4. Hacrosimee IlonoxkeHue yTBEp:KAA€TCSs W BBOAUTCS B JIEMCTBHUE MPUKA30M
nupekropa MKOY «KCOIIINe2y u sBisercss oOs3aTeNbHBIM JIJII HCIIOTHEHUS
BCEMU PaOOTHUKAMU, UMEIOITMMHU TOCTYI K MEPCOHAJILHBIM JJAHHBIM COTPYIHUKOB.
1.5. Cpox paHHOro mnoJIOXKEHHS HE orpaHuyeH. [lomoxeHue IeUCTBYET M0
MPUHATHS HOBOTO.

2. IloHsiTHe M COCTAB NMEPCOHAJIBLHBIX JAHHBIX

2.1. TIlepconanpHbie JaHHBIE pabOTHUKA — HHPOpMAIUsA, HeoOXoauMas
paboTOATEINI0 B CBSI3U C TPYIOBBIMU OTHONICHUSIMU U KaCaIOIIUECs] KOHKPETHOTO
pabotnuka. [log nndopmarmeit 0 paboTHUKAX MOHUMAIOTCS CBeNEHUS O (aKTax,
COOBITHSIX U OOCTOSTENbCTBAX  KU3HM  PAOOTHUKA,  TO3BOJISIONIUE
UJCHTU(DUIIMPOBATH €T0 TUYHOCTD.

2.2. B cocTaB nepcoHaIbHBIX JTAHHBIX PAOOTHUKA BXOJIAT:

- aHKETHBIC U OHorpaguiecKue JaHHBIC,

- oOpa3oBaHue;

- CBEJICHUS O TPYIOBOM M OOIIIEM CTaxe;

- CBEJICHUS O COCTaBE CEMBH,

- MACTIOPTHBIC JAaHHBIC,

- CBEJICHUS O BOMHCKOM yUeTe;

- CBEIICHUS O 3apa0O0THOM TUTaTe COTPYIHUKA;

- CBEJICHUS O COIMAIbHBIX JIbTOTaX;

- CTICIIMAIIBHOCTD;

- 3aHUMaeMas JJOJIKHOCTh;

- HAUIMYKE CYIUMOCTEN;

- aJlpec MeCTa KUTEIHCTRA,;

- IOMaIHui TeaedoH;



- MeCTO pabOThI WK y4eObl YICHOB CEMbU U POJCTBEHHUKOB;

- XapakTep B3aUMOOTHOILLIEHUI B CEMbE;

- coJIep’KaHue TPYAOBOIO JI0T0BOPA;

- COCTaB JACKJIAPUPYEMBIX CBEJICHUI O HAJIMYUHU MATEPUATIbHBIX [IEHHOCTEH;

- CoJIepKaHue JeKJIapaliy, oJaBaeMoi B HaJOTOBYIO MHCIIEKIIHIO;

- IOJIIMHHUKY U KOIIMH [TPUKA30B 10 JUYHOMY COCTaBY;

- IMYHBIE JIea U TPYAOBbIE KHUKKU COTPYIHUKOB;

- OCHOBaHU4 K MpUKa3aM I10 JINYHOMY COCTaBY;

- Jlena, CONEpJKalle Marepuagbl IO TOBBIIICHUIO KBATHU(PUKAUH |
NEPENOATrOTOBKE COTPYAHUKOB, UX aTTECTALlUH, CIIYKEOHBIM PacciIeOBaHUAM;

- KOITMW OTYETOB, HAMPABJISIEMBIE B OpraHbl CTATUCTUKH.

2.3. JlanHble JOKYMEHTHI SIBIAIOTCS KOH(PHACHUUATIHHBIMU, XOTS, YUYUTHIBAs HMX
MacCOBOCTh M €IMHOE MECTO 0OpaOOTKH U XPaHEHHUs - COOTBETCTBYIOLIUN TpUQ
OrpaHUYCHMs HA HUX HE CTABUTCH.

3. O0paboTKa NepCcoOHANBHBIX JAHHBIX

3.1. [lom 06paboTKOM MEepCOHANBHBIX JAaHHBIX PA0OOTHHUKA TOHUMAETCS MOIyYCHHE,
XpaHeHue, KOMOMHHMpOBaHUE, Tepefadya Wiu JI00€ JIpyroe HUCIOIb30BaHUE
MIEPCOHANIbHBIX JJAHHBIX PAOOTHUKA.

3.2. B nensx obecrneueHus MpaB U CBOOO] YEJIOBEKA U rpakJaaHuHA paboToaTelh
U €ro MpEeACTABUTENH MIPU 00pabOoTKe MEePCOHATBHBIX JaHHBIX pabOTHHKA 00sI3aHbI
coOJoAaTh CEAYIONKNE O0ue TPeOOBAHNS:

3.2.1. O06paboTka MNepCcOHANbHBIX JAHHBIX PAOOTHHKA MOXKET OCYIIECTBISATHCS
UCKJIIOUUTENILHO B LEIIX oOecreueHusi CoOMIoACHUsS 3aKOHOB U HMHBIX
HOPMAaTUBHBIX IPaBOBBIX aKTOB, COACUCTBUS pPaOOTHHKAM B TPYIOyCTPOKMCTBE,
OoOy4eHUH M TIPOJBMKCHUH IO CIYXKOe, OOCcCIedeHUs IUYHOM Oe301acHOCTH
pabOTHUKOB, KOHTPOJIA KOJIMYECTBA M KauyecTBa BBIMOJIHSAEMON pabOThl U
oOecreyeHus: COXpaHHOCTH UMYIIIECTBA.

3.2.2. Illpu onpenenennn oobeMa U CofepKaHusl 00padaThIBAEMBIX MEPCOHATBHBIX
JAHHBIX pabOTHHKA paboTomaTeNh IOJIKEH PYKOBOJACTBOBaThcs KoHcTUTylMen
Poccuiickoit ®enepanuu, TpynoBeiM Komexkcom u  wuHbBIMEH  deaepanbHBIMU
3aKOHAMH.

3.2.3. Tlonmy4yeHrne NEPCOHANBHBIX TAHHBIX MOXET OCYIIECTBIATHCS KaK IYyTEM
MPENCTABIICHUS WX CaMUM DPAOOTHUKOM, TaK M ITyT€M MOJYYCHHS HMX W3 WHBIX
HUCTOYHUKOB.

3.2.4. [IlepcoHanbHble JaHHBIE CIEAYET TMOJdy4Yarb y Hero camoro. Ecnu
NepCcoHaJbHbIE JIaHHBbIE PAOOTHHKA BO3MOXKHO TIOJYYUTh TOJBKO Y TpEThel
CTOPOHBI, TO PaOOTHUK JIOJDKEH OBITh YBEAOMJIGH 00 3TOM 3apaHee U OT HEro
JIOJIKHO OBITHh TIOJYYE€HO MUChbMEHHOE cortacue. PaboTtomarens MOMKEH COOOMUTh
pabOTHUKY O TIIeNSX, MPEANoaraéMbIX HMCTOYHHKAX M CIOC00axX TMOTydeHUS
MEPCOHANBHBIX JIAaHHBIX, a TakXKe O XapakTepe TMOIeKANUX TMOTYyICHUIO
MEPCOHANILHBIX JAHHBIX W TOCIEACTBUSX OTKa3za paOOTHHUKA JaTh MUCHMEHHOE
COIIACHE Ha UX MOJTyYECHHUE.



3.2.5. PaboTtonarens He UMEET MpaBa MOIy4daTb U 00OpabaThiBaTh MEPCOHANIbHBIC
JaHHBbIE pAa0OTHHUKA O €ro MOJUTUYECKHUX, PEJIMTMO3HBIX U MHBIX YOKIIEHUAX U
YaCTHOM KU3HU. B ciydasx, HeMoCpeICTBEHHO CBA3aHHBIX C BOIPOCAaMU TPYAOBBIX
OTHONIIEHUI JaHHblE O YacTHOM >KWM3HM paboTHUKAa (MHbOpPMALMS O
KU3BHENIEATETLbHOCTU B c(pepe CeMEeHbIX OBITOBBIX, JIMYHBIX OTHOIICHHUI) MOTYT
ObITh TMOMy4eHbl W 00paboTaHbl padOTOAATENIEM TOJBKO C €r0 MUCHMEHHOIO
COIIACHSL.

3.2.6. Paboronarens HE MMEET MPABO MOJIy4aTh U 00padaThIBaTh NEPCOHAIbHBIE
JaHHbIE pa0OTHUKAa O €ro YJEHCTBE B OOIECTBEHHBIX OOBEIUHEHHUSX WM €ro
npo(COIO3HON JEATENbHOCTH, 3a HMCKIIOUYEHHEM CIIy4aeB, MPEIyCMOTPEHHBIX
deneparbHBIM 3aKOHOM.

3.3. K obpabotke, mepenadye W XpaHCHUIO TEPCOHAIBHBIX JaHHBIX PaOOTHUKA
MOTYT UMETh AOCTYI COTPYAHUKHU:

- OyXraJTepuu;

- COTPYOHHMKHU CIYXObI YIpaBJIE€HUS IEPCOHAJIOM (PYKOBOAMUTEIH CTPYKTYPHBIX
MO/IPAa3/ICIICHH ).

3.4. Mcnonp30BaHrE NEPCOHAIBHBIX JAHHBIX BO3MO)KHO TOJIBKO B COOTBETCTBHUU C
LEJISIMU, OTIPEACIIUBIINMU UX NOJy4YCHHE.

3.4.1. IlepconanbHble JaHHBIE HE MOTYT OBITh UCIIOJB30BaHbl B LEISAX IPUUNHEHUS
UMYILECTBEHHOTO M MOPAJBHOIO Bpela IpaKJaHaM, 3aTPyJHEHUs pealn3aluu
npaB u cBoOoxa rpaxnan Poccuiickoit @enepanuu. OrpaHuyeHue npaB TpaxkiaaH
Poccuiickoit ®enepanuu Ha OCHOBE MCHOJb30BaHUA HHPoOpManuu 00 UuX
COLMAIIBHOM  NPOUCXOKAEHUH, O  PAcoOBOM, HAIMOHAIBHOW,  SI3BIKOBOW,
PEIUTMO3HON W TAPTUMHOM NPUHAMNICKHOCTA 3alpPElIeHO M Kapaercs B
COOTBETCTBHH C 3aKOHOJATEIBCTBOM.

3.5. Tlepenaua mepcoHaNbHBIX JAHHBIX PAaOOTHUKA BO3MOXKHA TOJIBKO C COTJIACHS
paOOTHMKA WU B CITy4asix, MPSIMO MPETyCMOTPEHHBIX 3aKOHOIaTEILCTBOM.

3.5.1. Ilpu nmepenavye mepcoOHaNbHBIX JaHHBIX PaOOTHUKA PabOTOAATENb JIOJKEH
coOJII0aTh CIEAyIoNe TPEOOBAHMUSL:

- He cooOmarh TEepPCOHANbHbIE JaHHbIE pPAaOOTHHKA TpeThel cTopoHe 0e3
NUCBMEHHOIO comlacus pabOTHUKA, 3a MCKIIOYEHHEM CIIydaeB, KOrJa 3TO
HEOOXOAMMO B LEJIAX MPEAYNPEKICHHUS YIPO3bl dKU3HU U 3I0pPOBBI0 paOOTHHKA, a
TaK)Ke B ClIydasix, yCTAHOBJIEHHBIX (e/iepalibHbIM 3aKOHOM,;

- HE coo0IIaTh MEPCOHANIbHBIE JaHHbIE PA0OTHUKA B KOMMEPUYECKHX LIENIIX 0€3 ero
MUCbMEHHOTO COTJIACHS;

- IPEAYNPEAUTH JIMIL, MOTYYaloUUX NepCOHaIbHbIE JaHHbIE PAOOTHUKA, O TOM, YTO
TU JaHHbIE MOTYT OBbITh HCIONB30BaHBI JIMIIb B WENSAX, S KOTOPBIX OHHU
coo0IIeHbl, U TPeOOBaTh OT ATUX JUI[ MOATBEPKIAEHUS TOTO, YTO 3TO IMPABUIIO
coOmtoneno. Jluma, mosydaromiue NepcoHalbHbIE JaHHbIE PAOOTHUKA, OOSI3aHBI
cOOJIIOAATh PEKUM CEKPETHOCTH (KOH(PHUAECHUUATBHOCTH). JJaHHOE MON0KEeHNnEe He
pacnpocTpaHseTcs Ha OOMEH MepCOHAIBHBIMU JAHHBIMU PAOOTHUKOB B MOPSIIKE,
YCTaHOBJICHHOM (eiepaibHbBIMU 3aKOHAMU;

- pa3peuatb JOCTYI K MEPCOHAIBHBIM JAHHBIM PAOOTHHUKOB TOJIBKO CHEIHMAIBHO
YIOJHOMOYEHHBIM JIMLIAM, OINPENEIEHHBIM MPUKA30M [0 OPTaHHU3aLUH, IIPU ITOM
YKa3aHHbIE JIMLA JOJDKHBI MMETh IPABO IOJy4YaTb TOJIBKO T€ IEpCOHAbHBIC



JaHHbIe pPa0OTHUKA, KOTOpPbIE HEOOXOAMMBI JJisi BBIMOJIHEHHUS KOHKPETHBIX
ynxumi;

- HE 3amnpammBaTh HWHQOpPMAIMI0 O COCTOSHUU 370pOBbi pabOTHHKA, 3a
UCKIIIOYEHUEM TEX CBEJCHUH, KOTOpPbIE OTHOCSTCS K BOMPOCY O BO3MOXHOCTH
BBITIOJIHEHUS pAOOTHUKOM TPYA0BON (DYyHKIIUU;

- TIepeaBaTh NEPCOHANIbHbIE JaHHbIE PAOOTHUKA MPECTABUTENSIM PaOOTHUKOB B
nopsiike, ycraHoBieHHoM TpymoBbiM KomekcoM, u  OrpaHUYMBaTHL 3Ty
UHGOPMAIIMIO TOJBKO TEMHU TNEPCOHAIBHBIMH JAHHBIMH pPa0OTHUKA, KOTOPBIC
HEOOXOAMMBI JJIs1 BBIMIOJHEHUS YKa3aHHBIMU MPEICTABUTEISIMUA UX (PYHKIIUAH.

3.5.2. Ilepenada nepCOHANBHBIX JNAHHBIX OT JIEPXKATENSA WINA €T0 NMPEACTaBUTENEH
BHEITHEMY MOTPEOUTENI0 MOXKET JIOMYCKaThCsl B MUHUMAJIBHBIX 00beMaxX M TOJIbKO
B LEJSIX BBIMOTHEHHS 3a7]ad, COOTBETCTBYIOIIMX OOBEKTUBHOW MpuUMHE cOopa
ITHX JaHHBIX.

3.5.3. Ilpu mepenaye MepcOHANBHBIX JaHHBIX PaOOTHUKA MOTPEOUTENSM (B TOM
Yyciie ¥ B KOMMEPUYECKHUX IIeNiX) 3a MpeAesibl OopraHu3auuu padoTonaresib He
JOJDKEH cooOlaTh 3TH JIaHHBIE TPEThEH CTOPOHE 0€3 MUCBMEHHOIO COIVIacHs
paboOTHHKA, 3a MHCKIIOYEHHEM CIy4yaeB, KOrja 3TO HEOOXOOUMO B LEJAX
OpEayNpEeXICHUsT Yrpo3bl >KM3HH U 310pOBbIO pPAOOTHHMKA WIM B CIIydasX,
YCTaHOBJIEHHBIX (peepaTbHBIM 3aKOHOM.

3.6. Bce Mepsl KOHPUACHIMAIBHOCTH Mpu cOope, 00pabOTKe U XpaHEHHUH
MIEPCOHANBHBIX JAHHBIX COTPYIHUKA PACTIPOCTPAHSIOTCSA KaKk Ha OyMa)kKHbIE, TaK U
Ha JIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTETU MH(OPMALIUH.

3.7. He pomyckaercss OTBe4arb HA BONPOCHL, CBS3aHHBIE C IHEpenadei
nepcoHaabHOM nHpopManuu 1o teaedony unu daxcy.

3.8. XpaHeHue MNEPCOHANBHBIX MAHHBIX JOJDKHO TIPOMCXOAUTH B IOPSIKE,
MCKJTIOYAIOIIEM UX yTpaTy WX UX HETIPaBOMEPHOE UCIIOIb30BaHHE.

3.9. Ilpu npuUHATHUM pELIEHWH, 3aTparuBalOlMX HUHTEpechl pabOTHHKA,
paGoTonarenb HE HUMEET IpaBa OCHOBBIBATbCA Ha MEPCOHAIBHBIX JaHHBIX
paOOTHMKA, MOTYYEHHBIX HCKIIOUYUTENIBHO B pe3yJbTare UX aBTOMAaTH3UpPOBAaHHON
00pabOTKM WM DIIEKTPOHHOTO TMOJy4YeHus. PaboTomarenb y4YWUTHIBACT JIMYHBIC
KayecTBa pabOTHHKA, €r0 I0OPOCOBECTHBIN U 3(PPEKTUBHBINA TPY]I.

4. locTyn K NepCOHAIBHBIM JAHHBIM

4.1. BHyTpeHHuU# A0CTYN (10CTYN BHYTPU OPTaHUBALIMH).

4.1.1. IlpaBo gocTyna K NepcoOHAIbHBIM JaHHBIM COTPYIHHUKA UMEIOT:

- nupektop MKOY  «KCOILINe2y;

- 3aMECTUTENd JUPEKTopa (PYKOBOAUTEIN CTPYKTYPHBIX IOIPA3ICIICHUN),
MEZICECTpa, CTapIIui BOCIUTATENb, 3aMECTUTENb JUPEKTOPA MO BOCIUTATEIBHO —
METOAMYECKON paboTe, CIeUATUCT MO KaapaMm, JeJI0IPOU3BOAUTENb, 3aMECTUTEIb
JUPEKTOpa IO aJMUHUCTPATUBHO-XO3SIMICTBEHHONM paboTe MO HaIpaBIICHUIO
NEeATEIbHOCTH (AOCTYN K JIMYHBIM JIaHHBIM TOJIBKO COTPYOHUKOB CBOEIO
noApa3eIeHUs );



- IIpU TEPEBOJIE U3 OJHOTO CTPYKTYPHOIO NOJPA3ACNICHHUs B APYroe, JOCTYI K
NEPCOHANBHBIM JIaHHBIM COTPYAHMKAa MOXXET HMMETh pPYKOBOAMUTEIb HOBOIO
HOJpa3JeIeHUs;

- caM paOOTHUK, HOCUTEIb JaHHbIX;

- JpyrHe COTPYIHHUKHM OpPraHU3alliy IpU BBIIOJIHEHUH HUMH CBOUX CIIY’KEOHBIX
00sI3aHHOCTEH.

4.1.2. TlepeueHpb UL, UMEIOUIMX JOCTYI K NEPCOHAIbHBIM JaHHBIM PaOOTHHUKOB,
onpezensercs npukazom aupekropa MKOY  «KCOILINe2y.

4.2. BHewHui JOCTYIIL.

4.2.1. K uncity MaccoBbIX OTPEOUTENIECH EPCOHAIBHBIX JAHHBIX BHE OpraHU3alin
MOXKHO OTHECTH TOCYIapCTBEHHBIE W HErOCyJapCTBEHHbIE (PYHKIIMOHAIBHBIE
CTPYKTYpBI:

- HAJIOTOBbIE MHCTIEKIINU;

- IPABOOXPAHUTEIIBHBIEC OPTaHbl;

- OpraHbl CTaTHUCTHKMY;

- CTPaxoOBbI€ areHTCTBAY;

- BOGHKOMaTHhI;

- OpraHbl COLMAIBHOIO CTPAXOBAHMS;

- IEHCUOHHBIE (POHIBI;

- IO/IPA3JEICHUS MyHUIIMIIAIBHBIX OPraHOB YIIPaBJICHMUS;

4.2.2. Han30pHO - KOHTPOJIBHBIE OpraHbl UMEIOT JOCTYI K MH(OpPMAIMU TOJIBKO B
chepe cBOCi KOMITIETEHITUU.

4.2.3. Opranuszanuu, B KOTOPbIE COTPYAHUK MOXET OCYIIECTBIAThH MMEPEUUCICHUA
JIEHEKHBIX CPEICTB (CTPAaxOBbIE KOMIIAHWH, HErOCYAapCTBEHHbIE IEHCUOHHbBIE
GoHAbl, ONAroTBOPUTENbHBIE OPraHU3alUU, KPEIUTHBIE YUPEKACHHS), MOTYT
MOJIYYUTh JIOCTYNl K NEPCOHAJIBHBIM JaHHBIM PA0OTHHKA TOJIBKO B CIy4yae €ro
IIMCBMEHHOI'O PA3PEILICHHUS.

4.2.4. Jlpyrue opraHuzaiuu.

Ceenmenuss o paboTaromeM COTPYIHUKE WM YXKE YBOJICHHOM MOTYT OBITh
IPEJOCTABIEHBI IPYroil OpraHu3aluy TOJIbKO C MHUCHbMEHHOIO 3alpoca Ha OJaHke
OpraHu3ali{, C IPWIOKEHUEM KOIMA HOTAapHAJIBHO 3aBEPEHHOIO 3asIBICHUS
paOoTHHKA.

[lepconanbHble JaHHBIE COTPYIHUKA MOTYT OBITh MPEAOCTABICHBI POJCTBEHHUKAM
WM YJIEHAM €r0 CEMbH TOJBKO C MMCbMEHHOIO Pa3pelieH sl caMoro COTPYIHUKA.

B cnyuae pa3Bonma ObiBiIas cynpyra (Cymnpyr) HMEIOT MHpaBO OOpaTUTHCA B
OpraHu3alyIo C MUCBbMEHHBIM 3aIIPOCOM O pa3Mepe 3apab0THOM IIaThl COTPYAHHUKA
6e3 ero comacus. (YK PO).

5. 3ammTa nNepcoHaAIbHbIX JAHHbIX

5.1. Tloxg yrpo3oi win ONacCHOCTBIO YTPaThl MEPCOHAIBHBIX JAHHBIX MOHUMAETCS
€AMHUYHOE WJIM KOMIUIEKCHOE, PEaJbHOE€ WJIM NOTEHUHAIbHOE, aKTUBHOE WU
IIACCUBHOE IPOSIBJICHUE  3JIOYMBIIUIEHHBIX BO3MOXXHOCTEM BHEIIHUX WIIA
BHYTPEHHUX HCTOYHHUKOB YTPO3bl CO3/1aBaTh HEONArONMPHUATHBIE COOBITHS,
OKa3bIBaTh JIECTAOMIM3UPYIOIIEE BO3ACHCTBIE HA 3aIUIIIAeMYI0 HH(OPMAIIHIO.



5.2. Puck yrpo3sl Jr00bIM WH(DOPMAITMOHHBIM pPECypcaM CO3MA0T CTUXUWHBIC
OenCTBUs, SKCTPEMAJIbHBIE CHUTYallUH, TEPPOPUCTUUYECKUE JAEUCTBUS, aBapUU
TEXHUYECKUX CPEACTB M JIMHUI CBs3U, APYrue OObEKTHBHBIE OOCTOSATENbCTBA, a
TaK)K€ 3aUHTEPECOBAHHBIE M HE3aWHTEPECOBAHHBIE B BO3HUKHOBEHUHU YIPO3BI
Jauna.

5.3.  3amuTra NOEPCOHANBHBIX  JaHHBIX  MPEACTABISAET COOOM  YKECTKO
pEIIAMEHTUPOBAHHBIM M JIMHAMUYECKH  TEXHOJIOTMYECKHUU npolecc,
NPEeNyNpeKJA0MNANA HApYIIEHUE JOCTYMHOCTH, LEJIOCTHOCTH, TOCTOBEPHOCTH M
KOH(DHUIEHIIMATBHOCTH  TEPCOHAJbHBIX JaHHBIX W, B KOHEYHOM  CYETe,
o0eCreunBaroOuil  1OCTaTOYHO HAIEKHYI0 0e30macHOCTh HWHGOpMAluu B
MPOLIECCE YIPABIECHUYECKOW U TPOU3BOJICTBEHHOM AESITEIBHOCTH KOMIIAHUU.

5.4. 3ammura MNEepcOHANbHBIX JAHHBIX pPAOOTHUKA OT HENPAaBOMEPHOTO UX
MCITOJIb30BAHUS WM yTpaThl JOJDKHA ObITH 0OecreuyeHa paboToIaTeNIeM 3a CUET €ro
CPEZICTB B MOPSIIKE, YCTAHOBICHHOM (PeIepabHBIM 3aKOHOM.

5.5. «BHyTpeHHss 3amuray.

5.5.1. OCHOBHBIM BUHOBHHKOM HECAHKIIMOHUPOBAHHOTO JTOCTYIIA K MEPCOHAIbHBIM
JaHHBIM SIBJISIETCS, KaK IpaBWiO, MEPCOHAJN, pabOTaloUMil ¢ JOKyMEHTaMH U
0a3amMu JaHHBIX. PeriaMeHTanusi JOCTyla IEpcoHaja K KOH(UIEHIUATbHBIM
CBEICHUSIM, JOKyYMEHTaM M 0a3aM JaHHBIX BXOJUT B YHUCJIO OCHOBHBIX
HaMpaBIeHUM OpraHU3allMOHHON 3aIlMThl MHQOpPMALMM W TpeJHa3HaueHa s
pasrpaHUYeHUs] TOJHOMOYMA MEXKIYy PYKOBOJAMTEISIMHU U CIEHUAIMCTAMU
OpraHu3aluu.

5.5.2. JIns oGecrniedenus BHyTPEHHEH 3alIUTHI IEPCOHATBHBIX TAHHBIX PAOOTHUKOB
HEOOXOMMO COOJIONATh Psi MEP:

- OrpaHMYEHHWE U pENIaMEHTAlMsl cocTaBa pPaOOTHHUKOB, (YHKUIHOHAJIbHBIC
00SI3aHHOCTH KOTOPBIX TPeOYIOT KOH(HIEHIUAIbHBIX 3HAHU;

- cTporoe wu3bupareIbHOe U OOOCHOBAaHHOE pacHpeAesieHUe JTOKYMEHTOB U
uH(MOpPMAIHN MEXTy paOOTHUKAMU;

- pauuOHaNbHOE pa3MelleHHue padoyux MecT pabOTHUKOB, MPU KOTOPOM
UCKITI0YAI0Ch ObI OECKOHTPOJIBLHOE UCTOIB30BaHUE 3alUIIaeMO HH(HOPMAIINH;

- 3HaHHE PabOTHUKOM TpeOOBaHUN HOPMATUBHO — METOJUYECKUX JOKYMEHTOB IO
3alUTe UH(POPMAaLIK U COXPAaHEHUH TalHBbI,

- Haluuue HeoOXOJUMBIX YCJIOBMM B  MOMEIIEHWH i padoThl  C
KOH(pUACHIMATbHBIMA TOKYyMEHTaMH U 0a3aMu JaHHbBIX;

- ONpeIeJICHUE U perIaMeHTalusl cCocTaBa padOTHUKOB, UMEIOIUX MPABO J0CTyNa
(Bx0l1a) B IOMEILIEHHUE, B KOTOPOM HAaXOAMUTCS BBIUMCIUTENbHAS TEXHUKA,

- OpraHu3anus NopsJiKa YHUUTOKEHHUS] HHPOPMaLIUU;

- CBOEBPEMEHHOE BBISIBJICHUE HAPYIICHUS] TPEOOBAHUI pa3pelINTENIbHON CUCTEMBI
JOCTyIa pabOTHUKAMHU MOIPA3ICICHHUS;

- BOCIIUTATENbHASA U Pa3bsCHUTENbHAsA paboTa ¢ COTPYIHUKAMHU MOAPA3ICICHUS 10
IpEayNpEeXICHUIO YTPaThl IIECHHBIX CBEACHUN MpHU paboTe ¢ KOH(PUIEHIUATbHBIMU
JNOKyMEHTaMU;

- HE JOmycKaeTcs BblJada JMYHBIX JeJl COTPYIHHMKOB Ha paldouue MecTa
pykoBoauteneil. JInunbie aena XpaHATCS U MOTYT BblJaBaTbcsa Ha paboune Mecra
TOJIBKO, PAaOOTHUKAM OTJeNa MepCOoHalla U B HCKIIOYUTENBHBIX CIy4asx, IO



nUMcbMEHHOMY paszpemiennto gupekropa MKOY  «KCOIINe2y, 3amecturemnto
JUPEKTOPa - PYKOBOJUTENIO CTPYKTYPHOTO MOApa3aeiaeHus (HanpuMep, CTapiiemMy
BOCIIUTATENIO IIPU MOATOTOBKE MaTEPHAIIOB ISl aTTECTAllMU PAaOOTHHUKA).

5.5.3. 3amura nepcoHaNbHBIX IaHHBIX COTPYIHHUKA HA 3JIEKTPOHHBIX HOCUTEIISX.
Bce mamnku, comepxkaliue IMEepCOHAIbHbIE JaHHBIC COTPYAHHKA, JTOJDKHBI OBITh
3allMILEeHbl TaposieM, KoTopbiM BianeeT aupekrop MKOY «KCOIINe2y» wu
OTBETCTBEHHOE JIMIIO 3a 3amuTe uHdopmaiuu, oopadarsiBaemoi [I9BM.

5.6. «BHemIHss 3a1mTay.

5.6.1.  nsa  3amuThl  KOHQUIACHIMAIbHOM  WHGOpPMAIUM  CO3AAIOTCS
I[eJICHANpPAaBIICHHbIE  HEONAaroNpUsATHBIE  YCIOBUS W TPYAHOMPEOIOIUMBIE
NPENATCTBUA JJIsl JIMIA, TBITAIONIETOCS COBEPIIUTh HECAHKIIMOHUPOBAHHBIN
JOCTYII " OBJIAJICHUE uH(MOpMaITHECH. enbro 151 pEe3yIbTaTOM
HECAHKIIMOHUPOBAHHOTO J10CTyINa K WHGOPMAIMOHHBIM pecypcaM MOXET ObITh HE
TOJIBKO OBJIAJICHUE IICHHBIMU CBEACHUSMH W UX HCIOJIB30BAaHUE, HO M HX
BUJIOM3MEHEHUE, YHUUYTOXXCHUE, BHECEHUE BHpYycCa, MOJMEHA, (aibcuduKaims
COJIEpKaHUs PEKBU3UTOB JOKYMEHTA U .

5.6.2. Tlong NOCTOPOHHMM JIMIIOM MOHUMAETCS JIOOO0€ JHII0, HE HMEIoIIee
HEMOCPEJCTBEHHOTO OTHOILIECHUS K JICSITEJIbHOCTH KOMIIAHMHM, TIOCETUTEIIH,
PabOTHUKH JIPYTUX OPTaHU3AIMOHHBIX CTPYKTYp. [locTopoHHUE JHila HE JOKHBI
3HaTh pacnpeseicHue (GyHKIUH, paboune MpoIecChl, TEXHOIOTHIO COCTaBICHUS,
odopMIIeHUS, BEJCHUSI U XpAHEHUs JTOKYMEHTOB, /eI U pabo4yux MaTepuayioB B
OTJeJIe IepcoHaIa.

5.6.3. JIns obecrnieueHrs BHEUIHEH 3alllMThl NEPCOHAIBHBIX JAHHBIX COTPYAHUKOB
HEOOXOMMO COOJIONATh Psi MEP:

- IOPAJIOK MpUEMa, y4eTa U KOHTPOJIS JIeITeIIbHOCTH MTOCETUTENICH;

- MPOITYCKHOM PEKUM OpraHu3aIluy;

- TEXHUYECKUE CPEICTBA OXPaHbl, CATHAIU3ALINY;

- IOPSIAOK OXPAHBI TEPPUTOPUH, 3MAHUM, TOMELICHNM;

- TpeOOBaHMS K 3amuTe HHOOPMAIMK PU HHTEPBLIOMPOBAHUU U COOECEIOBAHUSX.
5.7. Bce nuna, cBsi3aHHBIE C TIOJy4eHHEM, 00pa0OTKOM U 3alUTON MEePCOHATBHBIX
JAHHBIX, 00s3aHBI MOAMKCATh O00S3aTEIBCTBO O HEpa3MIAIICHUH MEPCOHATBHBIX
JTAHHBIX paOOTHHUKOB.

5.8. 1o BO3BMOXHOCTH MEPCOHANBHBIC JaHHBIE 003 THUYUBAIOTCSI.

5.9. Kpome wmep 3ammuThl NEPCOHAIBHBIX  JAHHBIX, YCTAaHOBIICHHBIX
3aKOHOJIaTeIbCTBOM, padoTomarenar, pabOTHUKU W HUX MPEACTaBUTEIM MOTYT
BBIpa0aThIBaTh COBMECTHBIC MEPHI 3aIUTHI TEPCOHATBHBIX TAaHHBIX PAOOTHUKOB.

6. IIpaBa u 00s13aHHOCTH PAa0OTHUKA

6.1. 3akperneHue nmpaB pabOTHUKA, PEIAMEHTUPYIOMUX  3alIUTy  €ro
MEPCOHANIBHBIX  JIAHHBIX, O00€CIeunBaeT COXPAaHHOCTh TIOJHOM © TOYHOU
uH(bOpPMAIIIH O HEM.

6.2. PaOOTHUKY ¥ UX TPEICTABUTEINN JOJKHBI ObITH 03HAKOMJICHBI TIOJ] PACTIHCKY C
JOKyMEHTaMH  OpraHu3allii, yCTAaHABIMBAIONIUMU  TOPSJOK  00pabOTKH



MIEPCOHANILHBIX JTAHHBIX Pa0OTHHUKOB, a Takke 00 WX MpaBax U OOS3aHHOCTSIX B
ATOM 00MacTH.

6.3. B nensx 3amuThl NMEepCOHANBbHBIX JAHHBIX, XpaHSAUIMXCA Yy pabdoTomarers,
pabOTHUK UMEET MPaBO:

- TpeboBaThb HCKIIOYEHUS WM WCIPABICHUS HEBEPHBIX, WJIM HEMOJIHBIX
NEPCOHANIbHBIX TAHHBIX;

- Ha CBOOOJHBIN OecrIaTHBIA JOCTYI K CBOUM MEPCOHAIBHBIM JaHHBIM, BKJIIOYAS
MPaBO Ha MOJIyYEHUE KOMUU JII0O0M 3aIucH, COIepKallleld MepCOHANIbHbBIC TAHHBIE;
- TEpPCOHAIbHBIC JAHHBIE OIICHOYHOTO XapakTepa JAOMOJHUTH 3asBIICHHUEM,
BBIPKAIOIIAM €T0 COOCTBEHHYIO TOUKY 3PCHUS;

- OIPEIENATh CBOUX MPEACTABUTEIICH JIJIsl 3allIUThl CBOMX MEPCOHATBbHBIX TAHHBIX;
- Ha COXPAaHEHUE U 3aIIUTy CBOEU JIMYHOU U CEMENHOMN TalHBI.

6.4. PaboTHuK 00s13aH:

- TmepenaBarh pabOTOJATENI0 UM €r0 MPEACTABUTENI0 KOMIUIEKC JO0CTOBEPHBIX,
JIOKYMEHTUPOBAaHHBIX [E€PCOHAIIbHBIX [AaHHBIX, COCTAB KOTOPBIX YCTaHOBIICH
Tpynoseim konexkcoM PO;

- CBOEBPEMEHHO €0001IaTh paboTojaresnto 00 M3MEHEHUH CBOUX MEPCOHATIBHBIX
JTAHHBIX.

6.5. PaGoTHuKHM cTaBsaT paboTrojaresis B M3BECTHOCTh 00 M3MEHEHUU (paMUINH,
MMEHH, OTYECTBA, AaThl POKIACHUA, YTO MOJIYYAET OTPAKEHUE B TPYAOBOU KHUKKE
Ha OCHOBAaHHUM MPEJCTABICHHBIX JTOKYMEHTOB. [Ipy HEOOXOAMMOCTU M3MEHSIOTCS
JaHHbIe 00 oOpa3oBaHUM, NPOdEcCHu, CHEHUaTbHOCTH, MPUCBOCHUU HOBOIO
paspsiia u mp.

6.6. B niensix 3aniuThl Y4aCTHOM >KU3HU, TUYHOM U CEMEMHOM TaillHbl paOOTHUKHU HE
JIOJDKHBI OTKa3bIBaThCA OT CBOETO IpaBa Ha 00pabOTKYy MEPCOHAIBHBIX JTaHHBIX
TOJIBKO C MX COIJIACHs, MOCKOJBKY 3TO MOXET IMOBJI€Yb MPUUYUHEHUE MOPAIHHOTO,
MaTepuajIbHOTO Bpeaa.

7. OTBeTCTBEHHOCTb 32  pasniamieHne  KOH(PUIEHIUAIbHOM
UH(POpPMALUH, CBA3AHHON € IEPCOHAIBbHBIMHU JAHHBIMU

7.1. IlepcoHaibHas OTBETCTBEHHOCTh — OJHO M3 IVIaBHBIX TpeOOBaHUM K
opranu3anuy (yHKIIMOHUPOBAHUS CUCTEMBI 3alUTHI EPCOHATBLHON MH(OpMauu
1 00s13aTeIbHOE yciioBUe obecrnieueHus 3P (HEKTUBHOCTH ITOU CUCTEMBI.

7.2. ¥Opuauyeckue u (U3WYECKHE JIMIA, B COOTBETCTBUM CO CBOUMH
MOJIHOMOYMSIMU ~ BJaJICtolIMe HHpopMaluend o TrpaxkIaHax, I[OJdy4yarolue |
UCIIOJIb3YIOIIIME €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu 3a HapylIeHHE PEeXUMa 3aIUTHI, 00padOTKH U MOpsAKa
MCITOJIb30BAHMS 3TON MHPOPMALIUH.

7.3. PykoBoauTenb, pa3pellarouifil JOCTyN COTPYyAHHKA K KOH(QUIACHIHMAILHOMY
JIOKYMEHTY, HECET MIEPCOHAJIbHYIO0 OTBETCTBEHHOCTBD 3a JIAHHOE Pa3pEILLICHHUE.

7.4. Kaxnplii  COTPYIHHMK  OpTraHHW3alldd, TMOJy4Yalomuid uisi  paboThI
KOH(pUIEHIIMANbHBIA JTOKYyMEHT, HECET eIWHOJIMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTb HOCUTEJS U KOH(PHUIEHINATbHOCTh HHPOPMAITUH.



7.5. Jluna, BUHOBHBIE B HAPYIICHUU HOPM, PETYIUPYIONIUX MOTyYeHHE, 00pabOTKy
U 3alUTy NEPCOHAIbHBIX JaHHBIX pa0OTHUKA, HECYT JUCHUILUIMHAPHYIO,
aIMUHHUCTPATUBHYIO, TPaXIAHCKO-IIPABOBYIO WJIH YIOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (pefiepaIbHbIMU 3aKOHAMHU.

7.5.1. 3a HeWclnoJHEHUE WM HEHAJIEKalee HCIOJIHEHUE PAOOTHUKOM IO €ro
BUHE BO3JIOKCHHBIX HAa HEro OOS3aHHOCTEH IO COONIOJEHUIO YCTAHOBJIEHHOIO
nopsiika paboThl CO CBEACHUSIMH KOH(UICHIMAIBHOIO Xapakrepa paboTojareib
BIIPABE MNPUMEHSATH IMpenycMOTpeHHble TpynoBeiM Koaekcom aucuuIIMHapHbIE
B3bICKaHMS.

7.5.2. [JOJKHOCTHBIE JIMLA, B OOSI3aHHOCTh KOTOPBIX BXOAUT BEICHUE
NEPCOHANBHBIX JaHHBIX COTPYAHUKA, 00s13aHbI 00ECIIEUUTh KaXKAOMY BO3MOKHOCTh
O3HAKOMJIEHUS €  JIOKYMEHTaMH W  MarepuajaMd,  HENOCPEIACTBEHHO
3aTparuBarOlMMU €0 MpaBa U CBOOOABI, €CIIM UHOE HE MPETyCMOTPEHO 3aKOHOM.
HenpaBomepHbIil 0TKa3 B MPEeIOCTaBICHUN COOPAHHBIX B YCTAHOBJIEHHOM IOPSIJIKE
JIOKYMEHTOB, JIUOO HECBOEBPEMEHHOE NPEIOCTABIECHUE TAKUX JOKYMEHTOB WIIU
uHOW  umHbopMamMu B  CiydasX, HPEIyCMOTPEHHBIX  3aKOHOM, JHOO
IPEJOCTABICHUE HEMOJHOM WM 3aBEAOMO JIO)KHOM HH(OpPMaluMu — BIEYET
HAJIO)KEHWE Ha JODKHOCTHBIX JIMI aJMUHHUCTpaTUBHOro Irpada B pasMmepe,
omnpenensieMmoM KogexcoM 00 aAMMHUCTPATUBHBIX [TPaBOHAPYLICHUSIX.

7.5.3. B coorBerctBUM ¢ I'paxknanckum KozmekcoM Jnia, HE3aKOHHBIMU METOINAMMU
NOJIyYMBIIME HH(POPMALIMIO, COCTABIAIONIYIO CIY)KEOHYIO TaliHy, OO0s3aHbI
BO3MECTUTh IPUUYUHEHHBIE YOBITKH, IPUYEM TaKasl k€ 00S3aHHOCTh BO3JIAraeTcs U
Ha paOOTHHUKOB.

7.5.4. YromoBHasi OTBETCTBEHHOCTh 33 HAPYLIEHUE HENPUKOCHOBEHHOCTH YaCTHOMN
XKU3HU (B TOM YHCIIE HE3aKOHHOE COOMpaHWE€ WA PacpOCTPAHEHHE CBEICHUN O
YaCTHOM JKU3HU JIMIIA, COCTABIIAIONIETO €ro JIMYHYIO WM CEMEUHYIO TailHy, 0e3 ero
COoryiacus), HEMPaBOMEPHBINM JOCTYNl K OXPaHSIEMOM 3aKOHOM KOMITBIOTEPHOM
uHbOpMaIMK, HEMPaBOMEPHbIA OTKa3 B MPEIOCTaBICHUM COOpaHHBIX B
YCTaHOBJICHHOM IOPSAJIKE TOKYMEHTOB M CBEICHHU (€CIIM 3TU ACSHUS NPUYHHHWIN
BpeJ MpaBaM M 3aKOHHBIM HHTEpECaM TIpaXkJaH), COBEPILICHHBIC JHUIOM C
HCIIOIb30BAaHUEM CBOETO CITY’KEOHOTO TOJIOKEHHS HakaspIBaeTcs mrpadom, b0
JUIICHUEM TpaBa 3aHUMAaTh OIIPEACIICHHBIE JIOJDKHOCTH WM 3aHUMAaThCs
OTIPEICIICHHOM JESTENBHOCTHIO, JINO0 apecToM B cooTBeTCcTBHUH ¢ YK PD.

7.6. HempaBOMEPHOCTh JEATEIIBHOCTH OPraHOB TOCYJAPCTBEHHOW BJIACTH U
OpraHu3aluid 1Mo cOOpy M HUCIOJIb30BAHUIO MEPCOHAIBHBIX JTAHHBIX MOXET OBIThH
YCTaHOBJICHA B Cy[I€OHOM MOPSIJIKE.



